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The principal or designee at each schoof 6hal1 inmediatefy
record each incident of school crime on the California Safe
School6 Assessment (CSSA) incident form and shall send these
forms monthly to the Superj.ntendenL or designee. (penaL code
6 2 4 - 6 2 A . 2 )

The Superineendent or designee shall report school crime
information to the California Departhent of Education or its
designee by February 1of each year for the period of July 1
through Decemlcer 31 and by August 1 of each year for the period
of ,tanuary 1 through ,fune 30. (penal Code 628.2)

Copies of CSSA incident forns and any districtir ide aggregated
data shall be made available to the public upon request. (penal
c o d e  6 2 8 . 2 )

The schools and district shall retaj.n copieE of CSSA incident
forms for three years or unti l a site vaLidation was1c,
qrhichever occurs fi lse.
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